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ITHKH H CJIy’KeDHOro noBeieHHusi paboTHHKOB
010/IKeTHOT 0 YUpPeA/IeHHS CIIOPTHBHASA K01a «OJIHMIDY
Bouoroackoro mynnuunaasnoro paiiona (BY CIHI «O.mmmi» BMP)

Konekc ostukm wu  cayxeGHoro mnosemenus PabOTHHKOB ~ GIOUKETHOIO  yupex IeHus
croprtiBHas wikona «Oaumny  Boaoroackoro MyHHUHNATBHOIO paiiona  (manee Kouekc)
pa3paboTaH B COOTBETCTBHH € MOJOKEHHAMH Koncruryunn Poccuiickoit deneparmn, TpynoBoro
Kozekca Poccuiickoit ®enepauuu, ®enepanpHoro 3saxoHa or 25.12.2008 No 273-@3 «O
MPOTUBOACHCTBHH KOPPYIIHAY, HHBIX HOPMATHBHBIX NPABOBBIX aKTOB POCCHICKOI ®eaepauuu, a
TAKKE OCHOBaH Ha OOIICNPU3HAHHBIX HPABCTBEHHBIX MNPHHIANAX | HOPMax pPOCCHICKOro
0011IECTBA M TOCY1aPCTBA.

I. O6mue nostoxkenns

L. 1. Koznexc npeacrasiser co6oii cBox 061mmx NIPHHLHIIOB MPO(ECCHOHATBHOM ClyXeGHOH YTHKH
1 OCHOBHBIX IIPABHII CJIYKeOHOTO TIOBEIEHHS, KOTOPBIMH JOKHBI PYKOBO/ICTBOBATHCS paboTHHKH
OIO/KETHOTO yupeskIeH s CIOPTHBHAS 1IKo/a «OIHMID Boorosickoro mynuumnansaoro paiiona
(Aanee yupex/IeHHe) HE3aBUCHMO OT 3aMellacMoi HMHU JIOJKHOCTH.

1.2, Kakaeiit  paGoTHMK yupexJieHHsS A0JKeH IIpHHAMATh BCe HEOOXOIMMBIE Mephbl 1A
codmonenus nonokenuit Kojekca, a kaxmblii rpakaanul  Poceuiickoii ®enepauun Brpase
OAHUIATh OT PabOTHHKA YYPEKICHHSI TOBEJCHHS B OTHOLICHUSX C HHM B COOTBETCTBHH C
nojoxenusmu Kojexca.

1.3. 3nanne u cobmoenue paboTHHKAMH yuapexaenus nonoxennit Kojekca ssisercs oquum u3
KPUTCPHCE OLCHKH Ka4eCTBA HX NPO(pECCHOHATEHOM AeSTebHOCTH U TPYA0BO IMCIIHITTHEHbI,

I1. OcnoBHbIe 06s13aHHOCTH, NPHHLMIBI K NpaBHJIA CJIYKeOHOI0 NoBeJeHHS
PA0OTHHKOB YUpeKIeHUs

2.1. B cootBerctBumM co crarbeii 21 Tpynosoro kosexca Poccuiickoit ®enepannn paboTHHK
YUpeKAEeHUS 00s3aH;

- J100pPOCOBECTHO HCIOJHATL CBOH TPY/IOBBIE 0053aHHOCTH, BO3JI0KEHHBIC HA HEro TPYAOBBIM
J0TFOBOPOM;

- COOJII0aTh NPABHIIA BHYTPEHHETO TPYI0BOTO pacriopsaka;

- CODJII0aTh TPYIOBYIO IMCIUILIHHY;

- BBUIOJIHATE YCTAHOBJIEHHBIC HOPMBI TPY 12,

- CODJIIOAaTh TPeOOBAHHS [0 OXPAaHEe TPY/IA H 06ECIIEUEHHIO Ge30MACHOCTH TpyJa;

- OEpekHO OTHOCHTBCS K MMYIIECTBY YUPEKICHHS (B TOM GHCIE K HMYIIECTBY TPETHHX JIUIL,
HAXOMAIIEMYCsl Yy YUPEHKICHHSA, €CIIH YUPEIKIEHHE HECET OTBETCTBEHHOCTD 34 COXPAaHHOCTb 3TOT'O
MMYLIECTBA) H IPYTUX PAOOTHHKOB yUPEKACHHS;

- HE3aME/UTUTENIBHO COOOIIMTE TUPEKTOPY YUPEKACHHS JTHOO HEINOCPEICTBEHHOMY PYKOBOAUTEIO
0 BOSHUKHOBCHHH CHTYAallMH, NPE/ICTABIISIONIEN YIPO3y XKHU3HH U 30POBBIO JIHOJEi, COXPaHHOCTH
MMYINECTBA yUPEeXKACHHS (B TOM YHCIIC MMYLIECTBA TPETHHX JIMIL, HAXOISIICIOCs Y YUpeKJAeHHUs,
CCJIH YIpCHJICHHE HECET OTBETCTBEHHOCTD 38 COXPAHHOCTh 3TOI0 HMYILECTBA).

2.2. OCHOBHBIE TIPUHIMUIIBI CTYKEGHOTO MOBEACHHS PabOTHUKOR yUPEKIEHHS SBJISIOTCS OCHOBOM
[TOBE/ICHHA I'PAK/IAH B CBSA3U C HAXOXKICHHEM UX B TPY/IOBBIX OTHOLIEHHSX C YUPEKIACHHEM.
PaboTHHKH y4pesK/IeHns TPH3BaHbI:



- cobmonats Koncruryuuio Poceuniickoit Dejiepaliny., 3aKoHoAaTeNbCTBO Poccuiickoit Denepanuu,
Bonoroackoit ofnactu u Bomorojackoro paHoOHa. HE JIONYCKaTh HAPYIIEHHE 3aKOHOB M MHBIX
HOPMATHBHBIX TIPABOBBIX AKTOB HCXOAS M3 MOJIHTHYECKOH. YKOHOMHYECKOR 1eJsiecoo0pazHoOCTH
700 MO MHBIM MOTHBAM;

obecrieunBath 3G PeKTUBHYIO PabOTy YUPEKCHUS:'

- 1pH HCHOIHEHHH TPYJ0BBIX OOSM3aHHOCTEH He OKa3blBATh MPE/ANOYTCHHS KAKUM-THGO
MPO(ECCHOHAIBHBIM UM COIHATLHBIM Ipynnam M OpraHu3alusM, ObITh HE3aBUCHMBIMH OT
BIIMAHKS OTIIC/IBHBIX TPa/IaH, Npo(hecCHOHAIBHBIX HIIH COMHATLHBIX TPy H OpraHu3aluii;
HCKJIIOYaTh  [ICHCTBHUS, CBA3AHHBIE ¢ BJIMSHHEM KAKUX-1HGO JUYHBIX, HMMYIIECTBEHHbIX
(pUHAHCOBBIX) M HHBIX HHTEPECOB, NPENATCTBYIOIMX JI00POCOBECTHOMY HCIIOMHEHHUIO MU
TPYAOBLIX 0053aHHOCTEH;

- cobmoaath GecrpucTpacTHOCT, HCKIIIOYAOIY0 BO3MOXHOCTh BIIMSHHS HA MX JIEATE/IbHOCTD
PEIICHUI OIMTHYECKUX APTHI 1 06IIECTBEHHbIX 00be/IMHEHHIA;

- c0BJII0/1aTh HOPMBI PO(ECCHOHANILHOM YTHKH H IIpaBuIa JICJIOBOTO MTOBEJICHUS

- MPOABISTE KOPPEKTHOCTh M BHUMATEIBHOCTh B OOPALICHMU € IPAKAAHAMH M JOJKHOCTHBIMH
JIHLIAMH;

- HPOSIBILITE TCPIHUMOCTE W yBAKECHHE K 00ObIMAsAM W TPaguLMsIM HApo1oB Poccuiickoil Deneparn
W JIpYIUX TOCYNApCTB, YYHTBIBATH KYJIbTYPHBIE U WHBIE OCOOEHHOCTH Pa3IMYHBIX ITHUYECKHUX,
COLIMATBHBIX rpymnn H KOH(eccHii, CrocoOCTBOBATE MEKHALHOHATBHOMY "
MEIKKOH(ECCHOHATEHOMY COIIIACHIO;

- BO3JCPHKMBATLCS OT IOBE/ICHHS, KOTOPOE MOIJIO Obl BBI3BATh COMHEHHE B J00pOCOBECTHOM
HCIIOJTHEHUH PaDOTHUKOM YUPEXKICHHS TPYIOBBIX 00s13aHHOCTEH, a TaKxke H30erarn KOHQIMKTHBIX
CUTYallH, CIOCOOHBIX HAHECTH yIIEpH ero penyTalluy HIH aBTOPHTETY YUPEKICHUS:

- HE HCIOJR30BATh JIOIDKHOCTHOE TOJNOXCHHE JUIS OKa3aHWS BIMSHUS HA JIeATeNILHOCTD
FOCYZapCTBEHHBIX OPraHoB, OPraHOB MECTHOTO CaMOYIIPABICHHS, OpraHu3ammi, JIOKHOCTHBIX
I M I'PAKJIAH [IPH PEIIEHUH BOIIPOCOB JIMYHOTO XapaKTepa;

" YBOKUTEILHO OTHOCHTHCS K ACATEIBHOCTH MPE/ICTABUTENEH CPEJICTB MACCOBO HHPOPMALIHH 110
HH(DOPMHPOBaHKIO 0BIIECTBA O padoTe yupex/ieHusl, a TakKe OKA3bIBaTh COMCHCTRHE B [OJIYYCHHH
AOCTOBEPHOH HHPOPMAIINH B YCTAHOBIEHHOM NopsiIKe;

- HOCTOAHHO CTPEMMTLCS K OOECHEYEHHMIO KAaK MOXHO OoJee dpdexTuBHOrO pacnopsKeHus
PECypCamMu, HaXOJALIUMHUCH B C)Epe €ro OTBETCTBEHHOCTH:

- IPOTUBOICHCTBOBATH NPOSBICHHAM KOPPYIILIHH H NPEANPHHEMATE MEPBI 110 €¢ NPO(UIAKTHKE B
TOPAJIKE, YCTAHOBICHHOM JCHCTBYIOLIMM 3aKOHO1aTeTbeTBOM Poccuiickoii Denepanun;

- [PpOABIATE TIPH HCHOTHCHHH TPYJIOBBIX OOS3aHHOCTEH YECTHOCTS. OecnpucTpacTHOCTh |
CHPaBE/UIMBOCTD, HE JIONYCKATh KOPPYHNIIHOHHO-0IIACHOTO TTOBE/ICHUS (MOBECHHUS, KOTOPOE MOKET
BOCHPHHMMATBCS OKPYKAIOLMMHA Kak OOellaHHe WM Npe/UIoKeHHe Jadm B3STKH, KaK cOrjiacue
MPHUHATE B3ATKY MJIM KaK npock0a 0 gaye B3ATKM MO0 KAK BOZMOKHOCTD COBEPIIHTL HMHOE
KOPPYNIHOHHOE [IPaBOHApPYIIEHHE).

2.3. B nensix npotuBoeiicTBus KOPpYHIHH paOOTHHKY YUPekK/ICHUS PEKOMEHyeT s

- YBCIOMIITH IMPEKTOPA YUPEKIACHHS, OPraHbl [IPOKYpatypbl, IPaBOOXPAHHTEIbHBIC OPraHbl 060
BCEX ciydasx oOpamenus K pabOTHHKY KaKuX-THGO ML B LEIAX CKIOHCHUS K COBEPUICHUIO
KOPPYNUHOHHBIX [TPABOHAPYUIEHHIT;

- HE MOTyYaTh B CBS3M C HMCHOJIHEHHEM JIODKHOCTHBIX OOS3aHHOCTE BO3HAIPaKACHHS OT
(busuuecknx W OpUIHUYECKUX MLl (IOJapKH, JIGHEXKHOE BO3HArPANKICHHeE, CCY/BL,  YCIYTH
MATCPHATILHOTO XapakTepa, ILUIaTy 3a Pa3BICYEHHSs, OT/bIX, 33 MOIb30BAHUE TPAHCHOPTOM H HHBIE
BO3HArpayK/IeHU );

- IPUHAMATE MEPBI 110 HEJONYIICHAKD BO3HHKHOBEHUS KOH(JIHKTA HHTEPECOB H yPEryIupOBAHUIO
BOSHHMKIIHX CIIy4aeB KOH()JIMKTAa HHTEPECOB, He AONYCKAaTh HPH HCIOJIHEHHH TPYIOBBIX
00s3aHHOCTEH  JIMYHYIO 3aUHTEPCCOBAHHOCTL, KOTOpas HPUBOJUT HWIH MOKET NPHBECTH K
KOH(IIMKTY HHTEpECOB, YBELOMISTH CBOErO HEIIOCPEJICTBEHHOI'O  PYKOBOAMTENST O BO3ZHUKILEM
KOH(IIMKTE HHTEPECOB MIIH 0 BO3MOMKHOCTH €ro BO3HUKHOBEHHS, KaK TOJIbKO €My CTaHeT 00 ToM
M3BECTHO.



2.4. PabOTHHK YUYPEKICHHS MOKET oOpabatbiBaTh W nepenasarh C1yxeOHyI0 uHpOpMaluIo npH
COOJIFO/ICHUM JICHCTBYIOIMX B Y4PeKICHHH HOPM H TpeOOBaHMi{, NPHHATBIX B COOTBETCTBHH C
3aKOHOAATENLCTBOM Poccuiickoii Denepannn.

Pabotuuk yupexnenus obssan [IPHHAMATL COOTBETCTBYIOIIUE MEphl 10 OHECIIEUEHHIO
0e30macHOCTH U KOH(HICHUHATLHOCTH uHpopManuu, 3a HECAaHKIIHOHHUPOBAHHOE pasrijallleHue
KOTOPOH OH HECET OTBETCTBEHHOCTh HIIH (H) KOTOpas cTajla U3BECTHA €MY B CBA3H C MUCIIO/JIHEHHEM
UM JI0JDKHOCTHBIX 00SI3aHHOCTEIH.

2.5. PaboOTHHK yupekaeHHs, HaleTeHHbII OpraHM3alHOHHO-PACTIOPAIUTEALHBIMH TIOJTHOMOYHSIMH
1O OTHOWIEHHIO K APYTHM pabOTHHKAM YUpEKICHHS, JI0KEH CTPEMHTLCSL OBITE JUIs HUX 06pa3iom
npodeccronanuzma, Gesynpeuroit PeIyTalkH, CIOCOOCTBOBATE (hOPMHUPOBAHHIO B YUPEHKICHHH
M0 ero  mojpasje/ieHuH OnmaronpustHoro s 3ddexTuBHOI paboTel  MopaibHO-
IICUXOJIOIHYECKOro KIMMara.

Pabornuk yupexmenns, HaneneHnbiii OPraHU3alHOHHO-PACTIOPAIMTENILHBIMH TTOJHOMOUYHSIMH 110
OTHOUICHHIO K IPYTHM paOOTHHUKAM YUPEIKIACHHUS, TIPH3BAH:

- IPUHAMATE MEPBI 110 PPk ICHHIO KOPPYIILHH, a TAKKe MEDBI K TOMY. YTOOBI IOAYMHEHHBIE
eMY pabOTHHKH YUpEXKICHHS He AOIYyCKaIn KOPPYMIIHOHHO-0IIACHOTO MOBECHHS, CBOMM JIHUHBIM
HOBE/ICHHEM TI0/1aBaTh NPUMEP YECTHOCTH, GECIPHCTPACTHOCTH U CIPaBE/UIMBOCTH;

- HC JIONYCKaTh CIy4aeB NPHHYKACHHA PabGOTHHKOR YUPEKACHUS K YYaCTHIO B JESATEIBHOCTH
TOTMTHYECKHX NAPTHH, 00IIEeCTBEHHBIX 00beIMHEHUH 1 PEJIMTHO3HBIX OPraHU3alHii;

- 1O BOSMOYKHOCTH NPUHMMATBH MEPhl MO HPEAOTBPALICHHIO HIIH YPEryJIHPOBaHHIO KOH(IHKTA
MHTCPECOB B Cllyyae, €C/iM €My CTal0 H3BECTHO O BO3HHKHOBEHHH Yy paboTHHKa yupekaeHus
JIYHOH 3aHHTEPECOBAHHOCTH, KOTOpAS PUBOTUT HITH MOXKET NIPHBECTH K KOH(IIMKTY HHTEPECOB.

JlupexTop yupesaenus ob6s3an TIPCACTABIATL CBEJICHUSA O J0X0/aX, 06 HMyIecTBE |
00s13aTeIbCTBAX MMYILECTBEHHOTO XapaKTepa B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoii
Qenepaunu u Bonorojckoit o6nacti.

II1. Pexomenparenbnpie yTHYecKHe NPABHJIA CITYKeOHOI0 NOBEIeHU
PaboTHHKOB yupekieHus

3.1. B cayxebnom moBeneHuu pabOTHHKY — yupexaeHHs HeoGXouMo HCXOJIUTh U3
KOHCTUTYLHOHHBIX MOJIOXKEHUH O TOM, YTO 4Ye0BEK, ero paBa U CBOOO/bI ABIAIOTCS BBICIICH
HCHHOCTBIO. M K&WIBIH I'DaXIaHMH HMeEeT HpaBO Ha HENPUKOCHOBEHHOCTh YaCTHOM KU3HH,
HIHYIO H CEMEHHYIO TaliHy, 3alUTY Y€CTH, JOCTOMHCTBA, CBOETO J106poro uMeHu.
3.2. B ciyxebHOM noBeaenuu PabOTHHK yUpeKACHUS BO3IEPKHUBACTCS OT:
- OOOro BH/Ia BBICKA3BIBAHMI U JeHCTBHI AUCKPHMHHALIMOHHOTO XapakTepa 10 MpU3HAKaM 11014,
BO3pACTa, pachl, HAUMOHAIBHOCTH, S3bIKA, I'DAKIAHCTBA, COLHAIBHOIO, MMYIIECTBEHHOTO WM
CEMEHHOIO NOJIOKEHHS, OTHTHYECKHX HITH PEJIMTHO3HBIX TPEITOYTEHHIA;
- TpyOOCTH, MPOSBICHHH TpeHeOPeRUTENHHOTO TOHA, 3aHOCYHBOCTH, IIPE/B3ATHIX 3aMEYAHMI,
TPEABSAB/ICHHS HCIIPABOMEPHDIX, HE3ACIY)KEHHBIX OOBUHEHMUIT;
- YIPO3, OCKOPOMTEIBHBIX BBIPAXKEHMH HIIM pEIlIHK, ACHCTBHH, NPESITCTBYIONHMX HOPMaJIbHOMY
OOLIEHHIO UITH IPOBOLHPYIOLIHX POTHBOTIPABHOE HOBEICHHUE;
- 'PHHATHA [IMINH, KYPEHMS BO BpeMs CIyKeOHBIX COBEMIAHMIL, Oecen, MHOTO Ccmy)eGHOrO
O0LIEHUs ¢ rpax/IaHaMH.,
3.3. Pabotnuku yupexnenus IPU3BAHbI  CLIOCOOCTBOBATH CBOMM  CIIYIKEOHBIM MOBE/ICHHEM
YCTAHOBJICHHIO B KOJUICKTHBE JEJOBBIX B3aHMOOTHOLICHHH M KOHCTPYKTHBHOI'O COTPY/IHUYECTBA
JIPYT € APYTOM.

Paborhukn yupexaenus 10mknb Gbirs BEXKIUBBIMH, JI0OPOKENATENEHBIMH, KOPPEKTHBIMH,
BHUMATC/ILHBIMH W IPOSIBJIATE TEPIUMOCTE B OGIIEHHH ¢ PakIaHAMH 1 KOJUIEraMu.
3.4. Buemnuit Buj paborHuka YAPCHICHUS. NIPH HMCIIONIHEHHMHM WM TPYJOBBIX OOS3aHHOCTEH B
3aBUCHMOCTH OT yCJIOBHH TPYJOBOH NIESTENLHOCTH IOMKEH CIIOCOGCTBOBATE YBQKHTEILHOMY
OTHOIICHMIO IpaXJaH K YY4PeXACHHIO, a TaKxKe, IpH  HEOOXOMMMOCTH, COOTBETCTBOBATE
OOIICHIPHHATOMY [I€/I0BOMY  CTHITIO, KOTOPBIA  OTJIMYAIOT  CJIEPHKAHHOCTS, TPaIMLIHOHHOCTD,
AKKypaTHOCTS.



